
SHAWNEE


Community Unit School District #84


3365 State Route 3 North, Wolf Lake, Illinois 62998








LEAVE REQUEST/ABSENTEE FORM





	                        TO BE COMPLETED BY EMPLOYEE








NAME OF EMPLOYEE (please print)________________________________





	





TYPE OF LEAVE/ABSENCE (check one)





(   ) Personal (   ) Bereavement (   ) Vacation  (   ) Sick day(   ) Extended Sick Leave


		                                        (requires Board Approval)





Reason for request____________________________________________________________








DATE (S) LEAVE/ABSENCE  (24 hours notice required except for emergencies)





	








			


	EMPLOYEE’S SIGNATURE	DATE OF REQUEST





Submit to Building Principal











TO BE COMPLETED BY ADMINISTRATION





(   ) Approved	(   ) Denied (reason)	








			


	BUILDING PRINCIPAL’S SIGNATURE	DATE RECEIVED


	





Superintendent’s approval required only for administrative personnel





(   ) Approved	(   ) Denied (reason)	








			


	SUPERINTENDENT’S SIGNATURE	DATE RECEIVED














DISTRICT OFFICE


3365 State Rt. 3 North


Wolf Lake, IL 62998


 (618) 833-5709


(618) 833-4171 FAX


Shelly Clover-Hill


Superintendent


sclover-hill@shawneedistrict84.com





SHAWNEE


JR-SR HIGH SCHOOL


3365 State Rt. 3 North


Wolf Lake, IL 62998


(800) 818-3224


(618) 833-5307


(618) 833-5468 FAX


Mike Hanson


Principal


mhanson@shawneedistrict84.com








SHAWNEE


ELEMENTARY NORTH


504 Second St.


Grand Tower, IL 62942


(618) 565-2211


(618) 565-2231FAX


Amy Reynolds


Principal


areynolds@shawneedistrict84.com





SHAWNEE


ELEMENTARY SOUTH


Highway 3 South


McClure, IL 62957


(618) 661-1504


(618) 661-1026 FAX


Amy Reynolds


Principal


areynolds@shawneedistrict84.com
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