SHAWNEE SCHOOL DISTRICT

MAINTENANCE REQUEST

(TO BE SUBMITTED TO THE UNIT OFFICE BEFORE JOB IS SCHEDULED & COMPLETED)

School Making Request

___________ District Office

___________ Shawnee High School 
___________ Shawnee North

___________ Shawnee South

Location/Room___________________________Requested by____________________________________
Date of Request___________________________ Desired Completion Date_________________________

Description of Job(s) to be Completed ___________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

-------------------------------------------------------------------------------------------------------------------------------------------

FOR MAINTENANCE USE ONLY

Materials needed to complete request__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Assigned to _______________________________ Completed by_______________________________________

Date completed _____________
NOTES______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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